['ocynapcTBenHoe OromkeTHOe MpodeccHOHANBEHOE 00pa3oBaTeNbHOE yupeKIeHHe
Pecnybnuku Anpires «KpacHorsapaeiickuii arpapHO-TIPOMEIILIEHHEII TEXHHKY M

. YTBEPKJIAHO:
ropdl BHOVY PA «KAITT»

A A AK. Tluuxaues
«oF »{‘iﬂ_ﬁﬂ e 2017r.

INNOJOXKEHHUE
O TTOPSIKE O®OPMJIEHUS, YUETA HAJTMUUSA
U ABVOKEHUSI KOHTUHTEHTA CTYJAEHTOB

COI'JTACOBAHO
Ha nes. Cosere I'BIIOY PA «KAIIT»
[Mporokon Nel ot 28.08.2017 r.

Kpacrorsapneiickoe, 2017



1.00mue mosoxeHus

. Tlonoxenuwe o nopagke obopMIeHHS, ydyeTa HAIH4YHA M JBHKEHHA
KOHTHHIEHTa CTYAEeHTOB (nanee - ITonoxeHue) paspaboTaHO B COOTBETCTBHMU C
DenepanbHbiM 3akoHoM ot 29.12.2012 roma Ne 273-03 «06 obpaszopanuu B
Poccuiickoii Menepanum», AeHCTBYIOUMMH 3aKOHOJATENBHBIMHE AKTAMH B cdepe
obpazoBaHHA H YCTaBOM TEXHHKYMA.

2. llonoxenue onpejenser eIWHbIE MOAXOIbI K O(OPMIEHHIO, YYeTy H
IBHKEHHK) KOHTHHTEHTA.

2. Ilopanok odopmiaeHHs H XpaHEHHS JOKYMEHTALIHH
Nno y4€TY HAJTHYHS H |BHKeHHI0 KOHTHHTEHTA

3. B TexHMKyMe HaTH9IHe H JBHXEHHE KOHTHHIEHTA CTYAEHTOB 0QOPMIISETCS
B Knure npuxazon u [ToumeHHoOi1 kHHre.

4. Knura npHKasoB BeJleTCs B COOTBETCTBHH ¢ MHCTpyKuMell o nopsiake
BEJICHHA KHHTH MPHKA30B 0 KOHTHHIeHTe cTyneHToB (I Ipunoxenue No 1)

5. [loviMeHHass KHHra BejIeTCs B COOTBeTCTBHH ¢ MHCTpykume# o nopsike
BeIeHHA MMOMMEHHOH KHUIM ctyaeHToB ([Ipunoxenue Ne 2)

6. B Texuukyme, Hapaay ¢ Kuuroii npukasos Benercs «KypHan peructpanuu
NPHKA30B 10 KOHTHHTEHTY CTY/IEHTOB», B KOTOPOM JOJDKHEI OBITE 00S3aTeNBHEIE
rpadbl: KpaTkoe cojepiKaHMe MpHKa3a, MOPANKOBLIM HOMep MNpHKasa, Jara
NIpHKa3a.

7. Ilpuka3el O KOHTHHTEHTE CTYAEHTOB, C LIEJBI0 HX CHCTEMATH3AUMH H
yyera, (opMHpyHOTCcA B Jela W [OMEIIAITCAd B OTACAbHYIO nanky. [lpu
(OpMHPOBaHHH NN cOOMONAIOTCS CEAYIOUIHE IPaBHIIa;

- TPYNIITHPOBATE B JIENIO MPHKa3bl OJHOTO KaJleHOapHOTo roga;

- MOMEUATh MpPHKa3kl B Jel0 B XPOHOIOTHYECKOM MOCTIeNoBaTENEHOCTH
(Homep, naTa);

- IIOMEIIATh B JIeJI0 OPUrMHa/lbl NPUKAa30B B OJHOM JK3eMIUIApe, XpPaHHThb
Jlela ¢ MOMEHTa 3aBeJEHHA WM OO0 Iepenadyd HX B apXHUB TeXHHKyMma MO MecTy
(popMHUpOBaHHA.

8. Cpenenns, ykas3bslBacMble TEXHMKYMOM IMpPH MOJAIOTOBKE CTATHCTHYECKOl
OTUETHOCTH JOJIKHEI COOTBETCTBOBaThE KHIre npHKazoB.



[punoxenne Neo 1

HHCTPYKIUS
0 nopsiake BefleHHs KHHIH NPHKA30B 0 KOHTHHIEHTE CTYACHTOB

1. Knura npvka3oB B TEXHUKYMe BeIETCH CEKpeTapéM yuebHOl yacTy.

2. KuWra npukazoB sABIfieTCs JOKYMEHTOM CTPOTrOH Tocy[apcTBeHHOMH
OTYETHOCTH H IOIJIEAKHT NMOCTOSHHOMY XpaHEHHIO.

3. B Knury npHuxa3oB QHKCHPYIOTCA NPHKa3HL:

- O 3a4HCJIEHHH CTYEHTOB (BHOBB IIPHHSATEHIE, PHEM NEPEBOIOM H3 JAPYTOro
00pa30BaTeNbHOrO YUpEkKACHHs], IPHEM CTYIEHTOB H3 PAHEE OTYHCIEHHBIX);

- 00 OTYHMCNIEHHH CTY/AEHTOB (OTYHCIIEHHE 10 PA3NM4YHBIM OPUYIHHAM, B T.4.
[epeBOMIOM B Ipyroe odpa3oBaTelbHOE YUPEKACHHE);

- O BBINYCKE CTYAEHTOB (IIOCIE OKOHYAaHMA IMOJHOTO Kypca oOydeHHs, Mo
pe3yapTaTaM ToCy/1apCTBEHHOH HTOTOBOH AaTTecTallHH);

- 0 TIEPEBO/IE U3 MPYTIEI B TPYIINY;

- O IPeJIOCTABIEHHH aKaeMHYECKOTO OTIIYCKA;

- 0 cMeHe (haMHITHH;

- 00 U3MeHEeHWH paHee H31aHHOro MPHUKa3a.

- O TIOOIIPEHMAX, B3BICKAHHUAX M 10 JIPYTHM BOMPOCAM.

4. Knura mnpuxazop Benerca ¢ 1 sHBaps no 31 jexkabps Tekyuiero
KaJleHIapHOTO rojia, HyMepalus NpHKa30B Ha4HHAeTCAd ¢ MEPBOro HOMepa M
CTaBUTCS B BO3pacralolleM Iopsaake. B cieayromeM KaneHIapHOM romay
HyMmepaluA MPHKa3oB B KHUTe PHKA30B HAYHHAETCSA ¢ IIepBOro HOMepa.

5. B mpHka3zax 0 KOHTHHI€HTE CTYAEHTOB 3aIlHCH TIPOU3BOJIATCS 1O I'PYIIITAM
TeopeTHYecKoro oby4eHus, mo (GpaMUIBHBIH NepedeHb CTYIEHTOB YKa3hbIBA€TCs B
antaBUTHOM TOPSATIKE C TIPHCBOSHHEM MMOMMEHHOI0 HOMEpA.

6. B Kuure npukazos He fjonyckaroTcs Henpaeiends. JlonyieHHsie omnOKu
HCIPaBIAIOTCS  JOMOJHHTENBHBIM  NPHKAa30M, BHOCAIIMM  M3MEHEHHS B
HCIIpaBIsAeMBIH TIPHKA3.

7. KHHra npHKa3oB ClyKHT OCHOBaHHMEM s 3anonHeHus [TouMeHHOH KHUTH
CTYIEHTOB, a TAK/K€E COCTABIEHHA CTATHCTHYECKOMH H OyXralTepcKoii OTYETHOCTH.

8. B xonue kanenmapuoro roga Kuura nmpukazos, copMHpOBaHHasA B 1EJ0,
nepenaeTcs B apXHB TEXHHKYMA,

9. Cexperaper y4eOHOH uacTM TeXHMKYMa HECET [EPCOHAJLHYIO
OTBETCTBEHHOCTH 3a coOMoAeHHe JaHHOH HHCTPYKIHH.



Ipuiaomenue No2
HHCTPYKILUA

o nopsjke segenns IlonMeHHOl KHHIH CTY1eHTOR

1. ITonmeHHaa kHHTa (OPMHPYETCS CTPOrO B COOTBETCTBHH C TPHKA3aMH,
cornacHo KHvre npukas3os, u Benercs cekperapéMm ydeOHoii yactu . CeeeHus no
cTyneHTy B IlouMeHHYIO KHUTY 3aHOCATCS COIVIACHO JIHYHOMY A€y H CBEISHHSIM,
YKa3aHHBIM B JIDYrMX JOKYMEHTax: JE€Hb, Mecsll, I'ojl pPOMKIEHHA, aJpec MecTa
NpOKHBAaHHsS, CBEJIEHHs] O BBIJAHHOM JOKYMEHTE rocyaapcTBeHHOro obpasiia, o
MecTe pabOTHI BEIMYCKHHKA ([TPH HAIHYHH CBEACHHIA).

2. IlonmenHas kHHra Hapsay ¢ KHuro#l npuxazoB sBiseTcs TOKYMEHTOM
CTPOrO# rocyJapcTBEHHOH OTYETHOCTH M NOJIEHKHT TOCTOSHHOMY XPaHEeHHIO.

3. lloumennas kHHra cofepxHT rpadpsl ¢ 1 mo 14 caemyiomero
HaHMEHOBAHMS:

- rpaa 1 «IlopsaaxoBeli HOMep»;

- rpatha 2 «I[louMeHHBIH HOMepPY;

- rpaa 3 «Pamunus. Uma. OtdecTBo»;

- rpada 4 «[lara poxnenus»;

- rpada 5 «ITony;

- rpada 6 « Agpec NpoXKHUBAHHTY,

- rpaa 7 «JlaTa ¥ HOMep NpHKa3a 0 3aUHCIIEHHKHY;

- rpatha 8 «HaumeHoBaHHe NpodeccHi/CIeHATBEHOCTHY,

- rpata 9 «Cpok obyueHHsT»;

- rpada 10 «Jlata ¥ HOMep IpHWKa3a O BRIMYyCKe/naTa H HOMep NMpHKaza o0
OTUHCIEHHHY;

- rpada 11 «HaumenoBanwe mnpodeccun mo OK/kBammdukamms mno
CIEITHATEHOCTI;

- rpada 12 «HaumenoBanwe  mokymeHTa ~ 00  OKOHYaHMM
(AMNIOM/CBHAETENBCTBO) HOMEP M 1aTa BbIAA4YM»;

- rpatha 13 «Mudopmaums o 3aHATOCTH BEITYCKHHKOBY;

- rpatha 14 «Pa3zHble OTMETKH®.

4. Odopmnenue ITouMeHHOH KHHUIH TPOBOAMTCA HA nucTtax (opmara A 4, (B
anbOOMHOM (popMaTe) H 3aNOTHAETCS B AIEKTPOHHOM BHJE.

5. Pa3genenve moMMeHHOH KHHIH Ha 4YacTH, NPOIYCKH CTPaHHL] H CTPOK HE
JOMYCKAeTCH.

6. B rpate 1 nmpocTaBnAOTCs IOPSAAKOBEIE HOMEPA.,

7. B rpade 2 yka3zpiBaroTcid NMOHMEHHBIE HOMEpA CTYIEHTOB, MPHHATBEIX Ha
obyuenue. [ToumeHHBIE HOMepa cIeylOT B Bo3pactaioiieM nopsjke. CTyneHTamM,
KOTOpBIE paHee OOy4YalnHCh B KOJUIeMKe, OBUTH OTYMCIEHBI M 3a4YHCJIEHBI JIJIs
3apeplieHHs o0ydYeHHs, HOBBIE [IOHMEHHBIE HOMeEpa He [IPHCBaHBaKOTCA,
VKa3bIBaeTCA NPEeKHHHA NOMMEHHEBIN HOMED.

8. B rpade 3 ykaseiBaercs QamMHIHMf, MM, OTYECTBO CTYAEHTOB Oe3

COKpalLleHHH.

9. B rpade 4 ykaspiBaeTcs JIeHb, MECAL] H TOJ POXKIEHHUS CTYJEHTOB.



10. B rpade 5 ykaseiBaetcs mon ofydaromerocs oHo OykBOi# 14 10HOIIEH
— «M», JUIA JEBYLLUEK — (K.

I11. B rpade 6 ykaseiBaercs almpec CTyJeHTa Ha MOMEHT MOCTYIUIEHHS B
TEXHHKYM.

12. B rpade 7 ykassIBaeTcs naTa U HOMEp NpPHKa3a O 3aYHCIICHHH.

13. B rpadby 8 BHOcHTCA HaumeHOBaHMe npodeccHH/CeNHATLHOCTH
cpenHero npodeccuoHanbHoro 00pa3oBanus, Ha KOTOPhIe 3a4ncieH cTyaeHT. [Ipu
peanuszallMd  NporpaMM  IpoQiecCHOHANBHOH  MOATOTOBKH  YKa3blBaeTCs
HaHMeHoBaHHe npodeccuit no OK,

14. B rpade 9 npocTansiercs cpok o6y4eHuHs, NpeayCcMOTPEeHHEIH yIeGHBIM
MJAaHOM I10 JaHHOH npodgeccHu, creuuanbHOCTH.

15. B rpade 10 ykaspiBaeTcs nata H HOMep IpHKasa O BEINYCKE WM J1aTa H
HOMEp NpHKas3a 00 OTYMCIeHHH 00YYaroIIerocs.

16. B rpade 11 yka3siBaeTcAd HaUMEHOBaHHE MONYYEHHON KBATH(UKAIIMHE TI0
npodeccur/cnennanbHOCTH cpefHero npodeccuonanbHoro obpasoBaHus. Ecim
CTY[ICHTOM B paMKax npo)ecCHOHANBHOH NOArOTOBKH MOJYYEHO HECKOIBKO
npodeccuii, To yka3blBaeTcs HANMEHOBAHWE W MOJYYeHHBIH paspsa 1o Kakio
npodeccHH.

17. B rpade 12 yka3piBaeTcs HaWMEHOBaHHME BBHIJAHHBIX INOKYMEHTOB
(aurtoM) 06 OKOHYaHHH KOJNeIka, HX HOMepa H [aTa BeIIa4H, AeJaeTcs OTMETKA
0 NOJIyYeHHH JUIITIOMA C OTJIHYHEM.

18. B rpade 13 ykasbiBaeTcs Ha3zBaHHMe TMpeANpPHATHA, Ha KOTOpoe
TPYAOYCTPOUJICA BBIMYCKHHK TEXHHKyMa (NIpH HaIHYMH HHOOPMALUKM) HIH
AenaroTcAd OTMETKH © mpH3biBe B panel Boopyxenusix Cun  Poccuiickoii
Denepauyu, npoomKeHUss 00yIeHus, cBOOOHOe pacnpeae/eHHe H Ipyroe.

19. B rpade 14 nenarorca pasHble OTMETKH: ABHIKEHHE BHYTPH TEXHHKyMa,
OoTMeTKH 00 akageMHYeckoM OTIycke, cMeHe (aMMIMH, AJS OTYHCIEHHBIX
obyuarolmuxcs ykasplBaeTca INpHYHWHA OTYHCIIEHHs, B Ciydyae [epeBoja H3
TEXHMKyMa YKa3bIBaeTcid HaWMeHOBaHHe o0pasoBaTenpHOH OpraHu3alliH B
KOTOpOE OCYIIECTBISETCS IMEpeBOoj, [ NPHHATHEIX W3 paHee OTYHCIEHHEBIX
JeNaeTcA 3alUCh O 3a9HCIIEHHH H YKa3bIBA€TCA IOMMEHHBIH HOMED, N0l KOTOPBIM
obyuarommuiica Ob11 othopMIeH paHee.

20. Eciu IToumEnnas kHHra odopmisercs Ha OymMakHOM HOCHTENe, TO B Heil
He  JIONYCKAalOTCA  MOAYMCTKH, IIOMapKd, HCIpaBlIeHHa C  [IOMOINbBI0
KOPPEeKTHpYIOIeH KHIAKOCTH. JlonmymieHHble OIMHOKH MCIpaBIsIOTC ITyTEM
BEIYEPKHBaHWA OWIMOOYHOM 3amMcH, HalNMCaHWA [pABHJIBHONH 3alHCH ¢
nosicienem «kcnpapieHHOMY BepHUTh» MM «3amuch OUMOO0YHA» W NOANMCHIO
JUPEKTOpPa TEXHHKYMA.

21. Tloumennas Knura, copmupoBaHHas B Jel0 MO MEpe 3anojHEHUs
pacnedyaTrblBaeTCA M NepefaeTca B apXHB YUpexJIeHHs.

22. Cexkperape y4eOHOH 4YacTH HECET NEPCOHAIBHYH) OTBETCTBEHHOCThH 3d
coJIrO/IEHHE TAHHOH MHCTPYKLIMH.




